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Annual meeting of CDNL, University of Gothenburg, Thursday 12 August 2010
Practical information for participants
Registration: 

Participants are requested to pre-register as soon as possible by returning their response form to the CDNL Secretariat by email or fax. The form is available on the website www.cdnl.info - prompt return of the forms facilitates the organisation of the meeting.

On arrival in Gothenburg, participants are requested to call at the office of IFLA Headquarters in the Swedish Exhibition and Conference Centre (the venue for the IFLA WLIC) to confirm their registration for the CDNL meeting, check the record of their details in the CDNL membership register, and pick up any last-minute information. This can be done at one of the following times:

· either Tuesday 10 August, 09.00 to 16.00 hours

· or Wednesday 11 August, at 09.00-10.30 or 12.00-16.00

This will also be an opportunity for members to discuss any questions they may have with a CDNL official. Various members of the CDNL Executive will be present to greet participants during the above periods.

Participants who are not able to register before the day of the meeting, will be able to register at the CDNL venue just before the start of the meeting – but please note that the time available for this will be very short.

Access to the venue:

The venue is Göteborgs Universitet (the University of Gothenburg), in the main building at Vasaparken, on Vasaplatsen. Access to the CDNL meeting will be fully sign-posted.

For information about getting there by public transport, participants should ask Västtrafik, the local transport company, which will have an information bus outside the Swedish Exhibition and Conference Centre on Monday 9 August from 13.00-17.00 hours and Tuesday 10 August from 11.00-17.00. They will be available to provide information about local transportation and will also be selling tickets. 

See also the IFLA website http://www.ifla.org/en/ifla76/congress-information under ‘Local transportation, Västtrafik’.

Seating arrangement, country name cards and flags:

Voting members of CDNL will be seated at the meeting tables. Other representatives of each country will be seated either at the table or behind the member, depending on the space available.

The country name cards for pre-registered participants will be arranged in English alphabetical order on the meeting tables. Other country name cards will also be available for late-registering participants.  

Table flags for each country will be placed on a separate table: participants are requested to take their flag and place it on their table.

Working papers:

Working papers (including texts and graphics of presentations) received at the CDNL Secretariat by 26 July will be distributed to participants in the meeting room. Final versions of all papers and presentations will be available on the website after the meeting.

Presenters are asked to note that:

a) there will be limited facilities for printing and copying at the meeting venue

b) a data-projector and laptop will be provided in the plenary room

c) there will be Internet access in the plenary room

Note: ‘country reports’ ( = annual activity reports from member institutions) will all be posted on the CDNL website for information before the meeting, but will not be tabled for discussion at the meeting.

Posters:

Eight double-sided panels (each 93cm x 190cm) will be available outside the main meeting room for the display of posters. Most of these panels have already been allocated to participants who have requested them. A very small number are still available but must be reserved by contacting the CDNL Secretariat in advance of the meeting. 

Participants who have reserved panels may come to the venue on the afternoon of 11 August (16.00-17.00 hours) to set up their poster displays. Any other participants wishing to display posters may do so only if space is available – they should first check with the local organisers. 

Interpretation service:

CDNL meetings are normally conducted in English. A French/English simultaneous interpretation service will operate during the morning and afternoon plenary sessions (but not during the discussion groups). All participants are requested to use the headphones that will be provided at the meeting tables, and to ensure that they return the headphones at the end of the day.

Lunch and refreshments:

Refreshments will be available from 08.00 in the entrance hall close to the meeting room and registration area, and at mid-morning.

A cold buffet lunch, with wine or non-alcoholic beverages, will be offered in a spacious area upstairs. Special meals meeting dietary requirements for religious or other reasons will be provided for participants who have advised the Secretariat in advance not later than 5 July. 

There is no break for refreshments mid-afternoon because of the discussion groups; however refreshments will be available in the entrance hall adjacent to the group rooms.

Official photographer:

An official group photograph will be taken at the end of the morning plenary session.

Reception:

All participants are invited to attend the informal reception following the conclusion of the meeting.

For any other questions before the meeting, please contact the CDNL Secretariat at secretariat@cdnl.info up until Thursday 5 August. Otherwise speak with the Secretary during one of the registration sessions on 10-11 August (as indicated above), or with one of the local organising team during the meeting. 

W. Roberts

Secretary

